
Administrative Responsibilities

Indigent Defense Grant

Grantee Orientation



❖ Communication

❖ Standard Agreement - STD 213

❖ Exhibits to the Grant Agreement

❖ Non-Governmental Organization 

(NGO) Assurances

❖ Prior Approvals

❖ Guides

❖ BSCC Grant Administration Guide

TOPICS



❖ BSCC communication is limited to 

the identified grant staff 

❖ Submit an updated Contact 

Information Sheet as needed

❖ Project Director and Financial 

Officer must be employees of the 

grantee

❖ Help us avoid misunderstandings 

and/or communication breakdowns

COMMUNICATION



STANDARD

AGREEMENT



❖ Grantees are required to submit 

semi-annual progress reports to the 

OSPD & Evaluator

❖ Please ensure report submissions 

are timely and complete

❖ Save reporting dates

REPORTING



PROGRESS

REPORT DUE

DATES



PAYMENT

1. INVOICING AND PAYMENTS 

A. The Grantee shall be paid in one lump sum by submitting an invoice (Form 201) 
to the BSCC.  Grantee shall only use grant funds for allowable costs (see Exhibit 
B, “Project Costs”) and shall provide statements of expenditures and supporting 
documentation to the BSCC upon request and on a quarterly basis as set forth in 
the schedule below. 
 

Quarterly Invoicing Periods: Due no later than: 

1. February 15, 2021 to March 31, 2021 May 15, 2021 

2. April 1, 2021 to June 30, 2021 August 15, 2021 

3. July 1, 2021 to September 30, 2021 November 15, 2021 

4. October 1, 2021 to December 31, 2021 February 15, 2022 

5. January 1, 2022 to March 31, 2022 May 15, 2022 

6. April 1, 2022 to June 30, 2022 August 15, 2022 

7. July 1, 2022 to September 30, 2022 November 15, 2022 

8. October 1, 2022 to December 31, 2022 February 15, 2023 

9. January 1, 2023 to March 31, 2023 May 15, 2023 

10. April 1, 2023 to June 30, 2023 August 15, 2023 

 
Final Invoicing Periods: Due no later than: 

11. July 1, 2023 to September 30, 2023 November 15, 2023 

12. October 1, 2023 to December 31, 2023 February 29, 2024 

*Note: Only expenditures associated with completion of a Final Local Evaluation Report 
may be included on these last two invoices (11 and 12). 



SUB-

CONTRACTS



NGO ASSURANCE - SECRETARY OF STATE

https://businesssearch.sos.ca.gov/

https://businesssearch.sos.ca.gov/


❖ Signed Indigent Defense Grant 

Agreement by the grantee and the 

BSCC

❖ Document is not executed until 

signed by the BSCC

❖ Governing Board Resolution

❖ Required before funds are 

distributed

REQUIRED DOCUMENTS



❖ Food & Beverages

❖ Equipment*

❖ Gift Cards

❖ Incentives

❖ Vehicles*

❖ Out-of-State Travel

PRIOR APPROVAL REQUIRED



GRANT GUIDES

&

❖ Default to BSCC Grant Admin Guide

❖ Contact us with questions

https://www.bscc.ca.gov/wp-content/uploads/BSCC-

Grant-Admin-Guide-July-2020-Final.pdf

https://www.bscc.ca.gov/wp-content/uploads/BSCC-Grant-Admin-Guide-July-2020-Final.pdf


❖ Adhere to the Grant Agreement

❖ Meet reporting due dates

❖ Include BSCC required language in  

your subcontracts

❖ Maintain updated NGO Assurances

❖ When in doubt seek prior approval

❖ Reference the Grant Admin Guide  

TAKEAWAYS



QUESTIONS?



GRANTEE PRESENTATIONS - 2 MINS

❖ One spokesperson 

❖ Introduce Team Members

▪ Name and Role

❖ Project Name

❖ Briefly describe the project’s intent and 

target population

Sonoma 

Stanislaus

Siskiyou

Shasta 

Nevada


